Warm Blankets Orphan Care, International

(A Christian based Not-For-Profit organization dedicated to orphan rescue)

5105 Tollview Drive   #155
Rolling Meadows, IL  60008

847-577-1070

	Last Name


	First 
	Middle Initial
	Phone:  

          (         )

	Home Address


	City
	State
	Zip Code
	Fax:  

          (         )

	Email address:



	When are you available to start work?
	How many weeks can you commit to your internship?


	How many hours can you work each week?

	Which internship position are you interested in:    □  Media Production                                     □  Writing/Research Assistant
                                                      □   Development and Fundraising                 □  Online Technical Assistant
                                                      □   Missions Coordinator                               □  Administrative Assistant



Business or Volunteer Experience
	Firm # 1 Name of Firm


	Address

	City


	State
	Zip
	Phone

(     )

	Kind of Business


	Title


Education

	(Please circle highest grade completed)        High school 1  2  3  4          College / Graduate School  1   2   3   4   5   6   7   8   



	Name of school you are currently enrolled in:



	Contact Name


	Contact Phone 

(     )



	What courses did you like most?



	Other courses, seminars, or studies:



	Please describe your skills and experience below (please be specific):
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________


Personal References: Please provide the names of 3 professional references below:
	Name
	Professional relationship
	How long?
	Phone Number

	
	
	
	

	
	
	
	

	
	
	
	



_________________________________________________________________________________________

_________________________________

                Signature of Applicant








Date

WBOC Internship Application Page 2   YOUR NAME:  _____________________________

Please tell us about your technical and software capabilities

	EQUIPMENT  

	Type of Computer
	
	
	check box for “yes”

	Operating System
	 
	
	Fax
	(

	Internet Connection (please check one)

( dial up  ( cable-broadband   ( DSL    (  T1-2-3 
	
	Color Printer
	(

	
	
	Laser Printer
	(

	
	
	Scanner
	(

	
	
	
	Able to create .pdf files?
	( 

	SOFTWARE SKILLS

	Circle level or check box for “yes”
	
	Please list other software you prefer

	MS Word version _______
	Beg./ Intermediate / Adv.
	
	
	Beg./ Intermediate / Adv.

	Mail Merge
	(
	
	
	Beg./ Intermediate / Adv

	Mail Merge w/ Excel
	(
	
	
	Beg./ Intermediate / Adv

	
	
	
	
	Beg./ Intermediate / Adv

	MS Access version _______
	Beg./ Intermediate / Adv.
	
	
	Beg./ Intermediate / Adv

	Format Reports
	(
	
	
	

	Run Queries
	(
	
	
	

	Format Database From Scratch
	(
	
	
	

	
	
	
	
	

	MS Excel  version _______
	Beg./ Intermediate / Adv.
	
	COMENTS:
	

	Formulas
	(
	
	
	

	DB Management
	(
	
	
	 

	Graphs
	(
	
	
	

	
	
	
	
	 

	MS PowerPt version _______
	Beg./ Intermediate / Adv.
	
	
	.

	Flow Chart
	(
	
	
	

	Graphics
	(
	
	
	

	Animation
	(
	
	
	

	
	 
	
	
	 

	Other Software
	
	
	
	 

	Photoshop version _______
	Beg./ Intermediate / Adv.
	
	

	Paintshop pro version _______
	Beg./ Intermediate / Adv.
	
	
	

	Thumbs Plus version _______
	Beg./ Intermediate / Adv
	
	
	

	Ulead PhotoImpact  v _______
	Beg./ Intermediate / Adv
	
	
	

	Illustrator version _______
	Beg./ Intermediate / Adv
	
	
	

	Quark version ________
	Beg./ Intermediate / Adv
	
	
	

	Yahoo Messenger
	(
	
	
	

	
	
	
	
	 

	Web Programming Experience

	
	
	
	Front Page
	Beg./ Intermediate / Adv.

	Website Design
	(
	
	DreamWeaver
	Beg./ Intermediate / Adv.

	Sample Sites:
	 
	
	CGI Script
	Beg./ Intermediate / Adv.

	Text Edit
	(
	
	Peral
	Beg./ Intermediate / Adv.

	FTP
	(
	
	Active Server Pg
	Beg./ Intermediate / Adv.

	HTML
	(
	
	
	Beg./ Intermediate / Adv

	Forms to DB
	(
	
	
	Beg./ Intermediate / Adv

	Comments:
	 
	
	
	

	
	
	
	
	


You are not required to furnish any information that is prohibited by federal, state or local law.


Although you are not required to do so at this time, you should be aware that any person who may take part in any Orphan Rescue Operation, In Country Vision Trip, or who may have direct contact with any children while working for or volunteering for Warm Blankets Orphan Care will be asked to submit to a thorough Background Investigation Check. Before performing this investigation. Warm Blankets Orphan Care will ask for your written permission at the appropriate time.





Internship Application








